Pacific Associates
Structured Interview

Answering these questions helps us jointly develop a plan leading to successful employment and development of a career.  The information you provide will remain confidential.
Name ______________________________________________
A.
GOALS

1.
What are your current and long term employment goals?
B.
EDUCATION/TRAINING
1.
Please list any previous education/training (in the US or elsewhere) 

	Training area/major
	Certificate/Degree/License?
	Year

	
	
	

	
	
	

	
	
	


2.
Computer Knowledge

Please indicate your level of skill in the indicated programs, and add any occupation-specific programs that you have skills in that are not listed.

	
	Highly Proficient
	Proficient
	Basic
	Never Used

	Word
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Excel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PowerPoint
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Outlook
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Do you have an email account? 




Yes  FORMCHECKBOX 
         No   FORMCHECKBOX 

Do you know how to search for a job on the internet? 

Yes  FORMCHECKBOX 
         No   FORMCHECKBOX 

Do you know how to load your resume onto a website?  
Yes  FORMCHECKBOX 
         No   FORMCHECKBOX 
 

3.
Are your skills up-to-date for the type of work you are seeking?     

Yes  FORMCHECKBOX 
         

No   FORMCHECKBOX 
  Please explain/discuss
4.
Have you identified skills you have that will transfer to other occupations?
5.  If no, what are your plans for updating your skills?  


D.
PERSONAL SUPPORTS FOR SUCCESS
1.
Do you anticipate any concerns regarding your ability to pay for housing throughout your 
employment plan?

2.
Are you currently involved with, or do you anticipate any type of legal or court action that might 
impact your ability to go to work regularly?


No    FORMCHECKBOX 


Yes   FORMCHECKBOX 
  Please explain the impact:
3.
Do you have any convictions or pending convictions (felony and/or misdemeanors) that might 
impact your choice of occupations?  


No    FORMCHECKBOX 


Yes   FORMCHECKBOX 
  Please explain the impact
4.
Are you planning any major purchases/changes in the next 12 months (e.g., buying a house, 
buying a 
car, getting married/divorced, having a child, moving, etc)?   Do you need additional 
resources/information to assist you with any of your financial planning or needs?
5.
If you have children, what is your childcare plan for job search and employment?
6.
Are you a U.S. Veteran, a spouse, or dependant of a U.S. Veteran? Are you accessing Veteran 
services, Veteran benefits? GI Bill?  Are you or any family members likely to be deployed any 
time soon?  Please specify.
7.
Do you currently have any physician identified school or work restrictions due to health issues?  


If yes, please explain the impact.
8.
Are you currently taking any medication(s) that might affect the type of work you might be able to do?  
If yes, please list the medications and any side effects. Are you having difficulty getting your 
medications?
9.
Do you have any learning challenges? Did you have any difficulties with school? Please 
describe.
10.
Do you have any family members with medical problems or treatment programs that could affect your 
ability to go to school or work on a regular basis?
11)
 Do you currently, or have you ever, had any work related, health, legal, or family problems due 
to 
the use of alcohol or drugs?  Do you need any assistance in obtaining treatment services?

 
D.
OTHER
Is there anything else about you that you think is important for us to know about in helping you to become employed? 
I understand that the information provided here will remain confidential and be filed in a secure location.  I further understand that the information that is being collected here is important for developing a plan that will help me to succeed.  

	
	


	APPLICANT SIGNATURE

	DATE


Notice of Right to File a Discrimination Complaint

EQUAL OPPORTUNITY IS THE LAW

It is against the law for the Seattle/King County WDC and its service providers, as recipients of federal financial assistance, to discriminate on the following basis:

Against any individual in the United States, on the basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief; and against any beneficiary of programs financially assisted under Title I of the Workforce Investment Act of 1998 (WIA), on the basis of the beneficiary’s citizenship/status as a lawfully admitted immigrant authorized to work in the United States, or his or her participation in any WIA Title I-financially assisted program or activity.

The Seattle/King County WDC and its service providers must not discriminate in any of the following areas:

Deciding who will be admitted, or have access, to any WIA Title I-financially assisted program or activity; providing opportunities in, or treating any person with regard to, such a program or activity; or making employment decisions in the administration of, or in connection with, such a program or activity.

What to do if you believe you have experienced discrimination:

If you think you have been subjected to discrimination under a WIA Title I financially assisted program or activity, you may file a complaint within 180 days from the date of the alleged violation with either: 

	Equal Opportunity Officer 

Seattle/King County WDC
Market Place One, Suite 250

2003 Western Avenue

Seattle, WA  98121-2162
	or
	Director, Civil Rights Center (CRC)

U.S. Department of Labor

200 Constitution Avenue NW, 

Room N-4123

Washington, DC  20210


If you file your complaint with the Seattle/King County WDC, you must wait either until a written Notice of Final Action is issued, or until 90 days have passed, (whichever is sooner), before filing with the Civil Rights Center (see above address).  If the Seattle/King County WDC does not give you a written Notice of Final Action within 90 days of the day on which you filed your complaint, you do not have to wait for that Notice to be issued before filing a complaint with CRC. However, you must file your CRC complaint 30 days of the 90-day deadline (in other words, within 120 days after the day on which you filed your complaint with the Seattle/King County WDC).  

If the Seattle/King County WDC does give you a written Notice of Final Action on your complaint, but you are dissatisfied with the decision or resolution, you may file a complaint with CRC. You must file your CRC complaint within 30 days of the date on which you received the Notice of Final Action.


SIGNATURE: _____________________________________________________


DATE: __________________________________________
WIA SUMMARY OF RIGHTS AND PROCEDURES
RIGHTS

You have the right to file a complaint if you feel you have a complaint relating to your employment and/or training and will not be penalized for filing a complaint.  Your complaint must contain sufficient information for us to determine who is authorized to handle the complaint.  

FILING A COMPLAINT

To file a complaint, contact a local staff person and tell her/him that you want to file a complaint.  Local staff will provide you with the necessary information and assistance to put your complaint in writing.  Within 25 days of filing the complaint, a solution will be offered to resolve the matter.  If you feel that your complaint is not resolved during this initial resolution effort, a hearing will be scheduled.  

INFORMATION  REGARDING HEARINGS:
A hearing will be provided within sixty (60) days of the receipt of a complaint, unless the complaint is resolved prior to the hearing date.  The following information will be provided to you prior to the hearing date:

· The date of the notice, name of the complainant, and the name of the party against whom the grievance or complaint is field;

· The date, time and place of the hearing;

· A statement of the alleged violations, and

· The name, address, and telephone number of the contact person issuing the notice.

DECISION AND APPEAL PROCESS
A hearing decision will be provided within 60 days of filing your complaint, unless the complaint is resolved without a hearing.  If you are npot satisfied with thefinal deicison, or if a decion has not been reached with the 60 fday timeframe, you may send a written and signed noticed of appeal via e-mail to WCDDPolicy@esd.wa.gov or by mail at 

Workforce Career Development Division

Employment Security Department

PO Box 9046

Olympia, WA  98507-9046

_____________________________________   
_____________________

Applicant Signature




Date
Notice of Right to File a Discrimination Complaint

EQUAL OPPORTUNITY IS THE LAW

It is against the law for the Seattle/King County WDC and its service providers, as recipients of federal financial assistance, to discriminate on the following basis:

Against any individual in the United States, on the basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief; and against any beneficiary of programs financially assisted under Title I of the Workforce Investment Act of 1998 (WIA), on the basis of the beneficiary’s citizenship/status as a lawfully admitted immigrant authorized to work in the United States, or his or her participation in any WIA Title I-financially assisted program or activity.

The Seattle/King County WDC and its service providers must not discriminate in any of the following areas:

Deciding who will be admitted, or have access, to any WIA Title I-financially assisted program or activity; providing opportunities in, or treating any person with regard to, such a program or activity; or making employment decisions in the administration of, or in connection with, such a program or activity.

What to do if you believe you have experienced discrimination:

If you think you have been subjected to discrimination under a WIA Title I financially assisted program or activity, you may file a complaint within 180 days from the date of the alleged violation with either: 

	Equal Opportunity Officer 

Seattle/King County WDC 

Market Place One, Suite 250

2003 Western Avenue

Seattle, WA  98121-2162
	or
	Director, Civil Rights Center (CRC)

U.S. Department of Labor

200 Constitution Avenue NW, 

Room N-4123

Washington, DC  20210


If you file your complaint with the Seattle/King County WDC, you must wait either until a written Notice of Final Action is issued, or until 90 days have passed, (whichever is sooner), before filing with the Civil Rights Center (see above address).  If the Seattle/King County WDC does not give you a written Notice of Final Action within 90 days of the day on which you filed your complaint, you do not have to wait for that Notice to be issued before filing a complaint with CRC. However, you must file your CRC complaint 30 days of the 90-day deadline (in other words, within 120 days after the day on which you filed your complaint with the Seattle/King County WDC).  

If the Seattle/King County WDC does give you a written Notice of Final Action on your complaint, but you are dissatisfied with the decision or resolution, you may file a complaint with CRC. You must file your CRC complaint within 30 days of the date on which you received the Notice of Final Action.


SIGNATURE: __________________________________________   

DATE: _________________________________
WIA SUMMARY OF RIGHTS AND PROCEDURES
RIGHTS

You have the right to file a complaint if you feel you have a complaint relating to your employment and/or training and will not be penalized for filing a complaint.  Your complaint must contain sufficient information for us to determine who is authorized to handle the complaint.  
FILING A COMPLAINT

To file a complaint, contact a local staff person and tell her/him that you want to file a complaint.  Local staff will provide you with the necessary information and assistance to put your complaint in writing.  Within 25 days of filing the complaint, a solution will be offered to resolve the matter.  If you feel that your complaint is not resolved during this initial resolution effort, a hearing will be scheduled.  
INFORMATION  REGARDING HEARINGS:
A hearing will be provided within sixty (60) days of the receipt of a complaint, unless the complaint is resolved prior to the hearing date.  The following information will be provided to you prior to the hearing date:
· The date of the notice, name of the complainant, and the name of the party against whom the grievance or complaint is field;

· The date, time and place of the hearing;

· A statement of the alleged violations, and

· The name, address, and telephone number of the contact person issuing the notice.

DECISION AND APPEAL PROCESS
A hearing decision will be provided within 60 days of filing your complaint, unless the complaint is resolved without a hearing.  If you are not satisfied with the final deicison, or if a decison has not been reached with the 60 day timeframe, you may send a written and signed noticed of appeal via e-mail to WCDDPolicy@esd.wa.gov or by mail at 
Workforce Career Development Division

Employment Security Department

PO Box 9046

Olympia, WA  98507-9046

_____________________________________   
_____________________

Applicant Signature




Date
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