PACIFIC ASSOCIATES – DEI

TRAINING OR JOB SEARCH PLAN

NAME  ______________________________________


PROGRAM GOAL:

The goal of all services with Pacific Associates is to help you achieve the best possible job and to help you identify what steps you will need to make in the future to continue to progress in a career or to improve your earnings.
JOB/CAREER GOALS
A.
Job Goal (s):  
SERVICES

I. TRAINING

A. Program _________________________________________________________

Training Institution: ______________________________________________


Dates: 
From:  __________________ To __________________


Training Goal(s):
· Certificate

(  Degree
· License




B. Justification 

How will this help the participant reach their goal, how does this build on anything the participant has previously done, why do you need to use DEI funds?

C. While you are receiving any type of career development and/or training services, you will be working with DEI staff who will be providing you with various types of support to help you successfully reach the goals that are being agreed on here.  You will be expected to meet with this person on a regular basis.


The schedule of contact with the DRC staff that you agree to is:

     
       Frequency:
________________________________________________

     
       Location:  
________________________________________________
II. JOB SEARCH ASSISTANCE
A. Type of Assistance Needed/Wanted:

( Customizing resumes

( Setting up a Link-In Account


( Job Search Strategy

( Identifying transferable Skills


( Résumé writing


( Developing job leads


( Cover letters


( Job interviewing skills




( Networking



( Electronic job search




( Negotiating Wages


( Preparing for phone interviews


( Other __________________________________________________


( Other __________________________________________________
B.
Commitment/Responsibilities:
A. Job Seeker


· Conducting an active job search campaign
· Attending job club or other scheduled job search support activities
· Keeping a written record of employers contacted and application/resumes submitted
· Weekly contacting the DRC in person, by phone, or by email

B.
Employment Specialist
· Assisting you in obtaining stated employment goals by seeking out appropriate employment opportunities, accurately representing you, and advocating for you with appropriate employers when feasible. 

· Helping make sure job search practices are competitive

· Providing you with support and career counseling during your job search and after employment

III.
Supports Needed For Training, Job Search Or Successful Employment

	Barrier/Need
	Plan (e.g, provide support services)
	Responsibilities

	
	
	

	
	
	

	
	
	


SIGNATURES
I certify that I agree with this Plan that has been developed with me, and with any changes that I have initialed.  I understand that the purpose of this plan is to help me obtain employment that will lead to a career and a self sufficient wage.
__________________________________________
_________________________

CUSTOMER



                      

DATE

__________________________________________
__________________________            DRC







DATE
__________________________________________
___________________________

OTHER
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